PART | DEPARTMENT OF PERSONNEL SERVI CES 10. 650
STATE OF HAWAI |

Cl ass Specifications
for the d ass:

OFFSET PRESS CPERATCR |V

Duti es Summary:

Supervi ses and participates in the operation of a printing unit
i ncludi ng operating one or nore offset printing nmachi nes; and perforns
ot her duties as required.

Di stingui shing Characteristics:

This class involves responsibility for a printing unit involving
supervi sing one or nore press operators and includi ng maki ng surface
pl ates from negatives and offset press operation and care.

Exanpl es of Duti es:

D scusses and nmakes recomendati ons to adm nistrative and ot her
departnental personnel on printing jobs involving | ayout, type styles,
col ors, paper stock weight, texture and color, etc., estimates costs
of printing jobs; does |ayout work and nmay nake sinple designs or
performsimlar art work; may set type and operate a proof press; nmay
operate a copying canera to photograph nmasters, and devel op negati ves;
oper ates pl atemaki ng equi pnment and burns plates; rubs plates with
chem cals to bring out inmages; m xes inks and matches col ors; operates
and adjusts an offset press in printing such materials as forns,
| etterhead, envel opes, brochures, |eaflets, panphlets and catal ogs,
including multi-color and hal f-tone jobs; may operate m nmeograph and
ot her sinple duplicating or copying nmachines, or a platen press;
operates stapling, folding, paper drilling, collating, paper cutting,
and ot her accessory equi pnent; cleans and mai ntai ns equi pnent, and
makes sinple adjustnments and mnor repairs; requisitions and maintains
supplies and materials, and may conduct the operation of a
departmental central supply roominvolving office supplies and fornms;
mai ntains inventory records and prepares reports of work activities,
operating costs, inventory, etc.; organizes, instructs, assigns and
checks on the work of clerical workers periodically assigned to
performcollating, stapling, taping and simlar work tasks; assigns,
instructs and reviews the work of one or nore subordinates in offset
printing machi ne operation and other work, and eval uates work
performance; may instruct others in vari-typing as to |ayout, spacing
of words and letters, etc.; perfornms art work and may perform
phot ogr aphi ¢ work; may conduct the operation of a central storeroom
for office supplies and forns.
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Know edge and Abilities Required:

Know edge of: Making and care of surface plates for printing;
operation and care of an offset printing machine; finish and texture
of printing paper; office practices and procedures; principles and
practices of supervision.

Ability to: D scuss and advise on printing requirenents, and
estimate printing costs; plan, organize and schedule printing jobs,
and maintain a printing unit; performlayout work; operate a copying
canmera and devel op negatives; opaque and nask negatives for surface
pl at emaki ng; m x inks and match colors; clean, lubricate and nmaintain
of fset printing and accessory equi pnent; nake sinple adjustnents and
mnor repairs to equi pnent; naintain records and prepare reports;
mai ntai n supplies and equi pnment; give and receive oral and witten
i nstructions.

This is an anmendnent to the specification for the class OFFSET
PRESSVMAN [11, which was approved on January 6, 1964, and is to be
retitled OFFSET PRESSVAN 1 V.

APPROVED: 9/ 24/ 70 s/ Davi d Luke
JAVES H TAKUSHI
Director of Personnel Services

Note: Cass title changed to OFFSET PRESS OPERATCR |V



